T'TAJITIAY PECITYBJIMKA PECIIYBJIMKA UHI'YIIETHUSA

MMUHHUCTEPCTBO OBPA3OBAHUS 1 HAYKH
PECIIYBJIMKA UHI'YIIETHUS

(MAHOBPHAYKHU UHI'YHIETHUHN)

NPUKA3

J7 70 . N FIE-7-

r. Ha3zpausb

OG6 opraHu3anuu paGoThl IO PACCMOTPEHHIO 00pallleHHl KOHTPOJIHPYeMbIX
JIML, TOCTYMBIIMX B MOACHCTEMY J0CY1eOHOr0 00Ka/I0BaHHU

B mensx xoopAauHaupd # obecredeHuss paboTel IO PaCCMOTPEHHIO
oOpalieHuii KOHTPOJMPYEMbIX JHI, B paMKaX JIOCyAeOHOro obGxanoBaHus, B
COOTBEeTCTBHHU ¢ TpeboBanusmu PenepanpHoro 3akoHa oT 31 wmrons 2020 r. Ne
248-®3 «O rocyaapcTBEHHOM KOHTpOJIe (HaA30pe) U MyHMIMIIAIEHOM KOHTPOJIE
B Poccuiickoii @enepannu», IpUKa3bIBalo:

1. VTBepauTh nepeueHb AOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a paboTy 1o
PacCMOTPEHHIO OOpaIleHU KOHTPOIUPYEMBIX JIHII, IOCTYIMHUBIINX B MIOACUCTEMY
nocynebHoro ooxanoBanus ([Ipunoxenue Ne 1).

2. Y1Bepauth MeToanyecKkue peKOMEeHAalUU MO0 paboTe ¢ MOACUCTEMOM
nocyneoHoro ooxanoBanus (IIpunoxenue Ne 2).

3. O6ecneuuTh TNpOBeleHHE  NPOBEPOK  (AKTOB  HapyLICHHS
NOJDKHOCTHBIMM JIMIIAMH, OIpEeeJeHHBIMU B COOTBETCTBUHU C IIPUJIOKCHHEM,
MOPSIZIKA ¥ CPOKOB PacCMOTPEHHUsI 0OpallleHU KOHTPOJIUPYEMBIX JIMI[ B paMKax

nocye6Horo o0xanoBaHusl.



4. OOGecneynTh eXEMECAYHO [POBEJEHHUE AaHAIU3a Ppe3yJIbTaToB

pacCMOTpeHHsI B  paMKax  JocyaeOHoro  oOxajmoBaHus  obpalneHui

KOHTPOJIUPYEMBIX JIHII.

5. KoHTponb 3a HCIIOTHEHHEM HACTOSIIErO MPHKA3a OCTABIISIO 33 COOOIH.

H.o. munucrpa AM. lynypros
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ITpunoxenue Ne 2
K npukasy MuHucrepcrBa oOpa3oBaHus
u Hayku PecriyOnuku MHTYIIETHS

o1 37 10. 23 N F 34 -+

METOJUYECKHUE PEKOMEHJAIIMU MO PABOTE C
NOJACUCTEMOM TOCYJAEBHOI'O OB XKAJIOBAHUS

I. O0mue noJ10KeHus

HopmaTtuBHOE perynupoBaHue pabOTBI B IOACHUCTEME J0CYAeOHOrO
obxanoBaHus (manee — moxacucremMa JIO) mpexycMorpeHo PenepaibHBIM
3akoHOM OT 31 wmromst 2020 r. Ne 248-®3 «O rocymapCTBEHHOM KOHTPOJIE
(Hag3ope) M MyHHIMIIAIBHOM KOHTposie B Poccuiickoit ®emepauun» u
IPUHATEIMA B COOTBETCTBUY C HUM HOPMAaTUBHBIMU NMPABOBBIMU aKTaMHU.

Hns paboter B moxcucreme JIO HEOOXOAMMO BEIOMCTBEHHBIM aKTOM
(cooTBeTCTBYIOIIME O0S3aHHOCTH MOTYT OBITH IIPELYCMOTPEHBI JODKHOCTHBIMHU
pernmaMeHTaMH)  ONpeAeNuTh  JODKHOCTHBIX — JIMI, OTBETCTBEHHBIX  3a
paccMoTpeHue obOpamieHuit B mojacucteme J10.

Ilogcucremoit 1O mpenycMoTpeHa clienyrolias CXemMa OpraHH3alldu
paboThI NOHKHOCTHBIX JIUI] K UX (DYHKIIMOHAIL:

AQMHHHCTpATOP:

e (Co3nanue HOBO Y4eTHOM 3alMCH MOJIb30BATEIIS C YKA3aHHEM €r0 PO

® B PaCCMOTPEHHH XKajo0;

e HacTpolika u 3arpy3ka 1mabJioHOB TOKYMEHTOB;

e Hacrpoiika 1n4HOro kabrHeTa KOHTPOJIBHOTO (HaI30pHOI0) OpraHa;

e Hacrpoiixa unHbopMmanuu o BuAe KOHTPOJIs (HaAA30pa), 3alOJHEHHE

CIPaBOYHUKOB ISl (enepalbHOW TrocyAapCTBEHHON HH()OPMAIMOHHOM

CHCTEMBbI
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«EnuHas cucteMa HopMaTUBHOM cripaBouHoi nHGopMarun» (ECHCH).
Cexperapsb:

Ha3naueHnue u nepeHasHaueHue KaJloObl Ha HCTIOJTHUTEIS,
Ob6ecrnieunBaeT KOHTPOJIb 332 XOA0M M CPOKAMH PACCMOTPEHHS JKajl00.
PykxoBoaureinb:

Hasnayenue xano0bl Ha HCIIOJHUTEIS;

IlepenanpaBneHue >kano0bl B APYroe CTPYKTYPHOE MOApa3IeiIeHHUE;
IlpuHsaTHE pemeHust 06 0TKa3e B pACCMOTPEHHH KAJIOOBI;

IIpuHsATHE peleHus 0 X0AaTaliCTBY O MPHOCTAHOBIEHUH UCIIOJHEHHUS
00’xallyeMoro pelieHus;

IIpuHATHE peleHus 10 XOAaTaliCTBY O BOCCTAHOBIIEHHH MPOIIYILEHHOIO
CpOKa MoJayvu KaJioObl;

3anpoc NONOJHUTEIBHOM HH(OPMALIMH I10 KaJo6e;

IIpuHsATHE UTOrOBOIO pEIIeHHS 10 Kaaooe;

IIpoanenue cpoka pacCMOTPEHHS JKAIOOBI.

HNucnekrop:

Iloaroroska npoekTa pelieHus 00 0TKa3e B PACCMOTPEHUH JKaI00bI;
IlepenanpasneHue >xano0sl B Ipyroe CTPYKTYPHOE MOAPAa3IeIeHHUE;
Iloaroroska npoekTa pelieHus M0 X0AaTaiCTBY O PUOCTAHOBIIEHUH
MCIIOJIHEHUSI 00)KaTyeMOTO pellleHHUS,;

IloaroroBka nmpoekTa perieHus Mo X0AaTaiCTBY O BOCCTAHOBJIEHHH
IIPOIIYLIIEHHOT'O CPOKa MOJa4H KajJo0kI;

3ampoc JOMONHUTENFHON HH()OPMALIMH T10 Kanobe;

[ToaroroBka MpoeKTa UTOTOBOTO PEIIEHHMS T10 XKaJlo0e;

IIponyieHne cpoka pacCMOTPEHHS KATOOBI.
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C _yyeTroM poneBoi MOJEIN NOJDKHOCTHEIX JHII M KX (YHKIMOHalIa B

noacuctemMe JIO, JOMKHOCTHEIM _pErIaMEHTOM (BCI[OMCTBGHHBIM aKTOM)

OIIPCACHIAIOTCA CICAYIOIHNE ITOJJHOMOYHNSA JOJPKHOCTHBIX JIUIL:

e Koopaunnatop (pyxoBOaMTEJIb, 3aMeCTHTeJIb PYKOBOAHUTEJIA
KOHTPOJILHOIO OpPraHa):

— obecneunBaeT KOOpPAHMHALMIO pPabOTBl MO JOCYAeOHOMY OOXKaJIOBaHHUIO
pelIeHU KOHTPOJIBHOTO (HAA30pHOI0) OpraHa, AekcTBUiM (Oe3meicTBHE) ero
JNOJDKHOCTHBIX JIHIL;
— obecreynBaeT COONIOJEHHE TIOpsSIKa M CPOKOB pPacCMOTPEHHsS Kajiod
KOHTPOJIUPYEMBIX JIMIl Ha pelIeHUs KOHTPOJIBHOTO (HaI30pHOI0) Oprasa,
nerictBys (6e3eiicTBrE) ero JODKHOCTHBIX JIHIL;
— obecneynBaeT B KOHTPOJBHOM (HaA30PHOM) OpraHe MPHHATHE PELIEHHM IO
pe3ynbTaTaM pacCMOTPEHMs Jkano0 KOHTPOJIMpPYEMBIX JIMIl B paMKax
nocyneOHOro 06xaloBaHuUS;

e PykoBoauTe/ib (3aMecTHTE/Jb PYKOBOAHTE/IsI KOHTPOJbLHOIO OpraHa,

HA4YaJbHHK CTPYKTYPHOIO NMOApa3AesIeHHsl):

— obecrieynBaeT B KOHTPOJBHOM (HAA30pHOM) OpraHe pacCMOTPEHHE W
IIOANKCAaHKUe pelIeHn 1o xanooe;
— obecrneyuBaeT B KOHTPOJBHOM (HaO30PHOM) OpraHe Ha3sHAYE€HHE W
IIepeHa3HavYeHNe UCTIOIHUTEIIS 10 )Kallobe;
— obecreyrBaeT KOHTPOJIb 3aX0I0M M CPOKAMHU PACCMOTPEHHS a0,

¢ JloMOmHHK pyKoBoauTe s (CEKPeTAph):
— obecrneynBaeT B KOHTPOJBHOM (HaJ30pHOM) OpraHe OIpPeaelIEHUE
JOJDKHOCTHOTO JIULA, YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHE YKATOOBI,
— obecrneynBaeT B KOHTPOJBHOM (HAI30PHOM) OpraHe KOHTPOJb 33 XOJOM M
CPOKaMH pacCMOTPEHHS Kallo0;

e HHcnekTop (10/KHOCTHOE JIHIN0):
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— ob0ecneynBaeT B KOHTPOJBHOM (HAag30pHOM) OpraHe pacCMOTPEHUE
MaTepHaJIOB XaJIOOBI, MIPUHATHE PELIEHUH M0 XoAaTaiiCTBaM, MPOJICHHE CPOKOB
PaccMOTPEHHS K00 U MOATOTOBKY MPOEKTOB PELIEHUH I10 XKajnobam;

e AJIMHHHCTpATOP:
— ofecnieurBaeT B KOHTPOJIBHOM (HaJ30pPHOM) OpraHe HAacTpOHKy U
IIPEIOCTaBIE€HUE [AOCTylla K JIMYHBIM KaOWHeTaM MOACUCTEeMbl HOCyAeOHOro
00>KajI0BaHMuS;
— ofecrneynBaeT B KOHTPOJBHOM (Hag30pHOM) oOpradHe (QopMHUpOBaHUE
COOOIIEHUH O MPOrpaMMHO-TEXHHYECKHX OIHUOKaX (yHKIIUOHHPOBAHUS
IO/ICUCTEMBI 1OCY1e0HOT0 00XKaIOBaHHS,;
— obecrnieurBaeT B KOHTPOJIBHOM (HAI30pHOM) OpraHe HWH()OPMAIMOHHYIO H
IPOrpaMMHO-TEXHHUYECKYIO NOAEPKKY NoJIb30BaTeel MIOJACHCTEMBI
JocyneOHOro 00KajToBaHHS.

HCOGXOI[HMO BHCCTH YKa3aHHBIC HBMCHCHHS B JOJIDKHOCTHBIC PEeIJIaMCHTHEIL.

Opranuzanyst paboTel MO MOAKIIOYEHUIO K MOJACHCTEME IOCYIAeOHOro
o06’xanoBaHUs Ha (eliepaTbHOM YPOBHE U PErHOHAIEHOM YPOBHE Pa3IndaeTCsl.

KoopaunatopoM BHeapeHuss Ha (QeAepaJbHOM YPOBHE  SIBIISETCS
JOJDKHOCTHOE  JIMIIO  LIEHTpaJbHOro  anmaparta (¢eaepalibHOrO  opraHa
UCIIOMHUTENBbHOM BiacTu. KoopauHaTop BHeIpeHHS MOXET COBMENIATh POJb
aIMHHHMCTpATOpa BHEAPEHHUSA. AIMUHHCTPAaTOpPOM  BHEApPEHHUS  SBISETCS
JOJDKHOCTHOE  JIMLO  LEHTPAJbHOrO  ammapara (¢eaepalbHOro  opraHa
UCIIOJIHUTEJIBHON BIIACTH.

Koopaunarop BHeapenus B ®OMB ocymiecTBiseT MOJHOMOYHS TIO
opraHu3auMu BHeApeHHss mnoxacucremsl JIO B opraHe KOHTpPOJS U
B3aMMOAEUCTBUI0O ¢ MuHskoHoMpa3Butus Poccuu, Munnubpser Poccun u
AnanutHdeckuM ULeHTpoM 1mipu I[IpaButensctBe Poccuiickoit ®Denepaliuy.
AnmMunnctparop BHenpeHHs B POMB ocyiecTBiseT 3aBeleHHE B JIMYHOM

KaOMHETe oOpraHa KOHTPOJS IIONb30BaTellell — COTPYJHHUKOB LEHTPAIBHOIO
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anmapata ®OMB u agMUHUCTPATOPOB TeppuTopUanbHbeix opranoB ®OUB (mpu
WX HaJIU4uM).

KoopanHaTopoM BHeApeHHS Ha pEerHOHAIIBHOM/MYHHIIUMIIAIBHOM YPOBHE,
KaK IIpaBHJIO, SIBIAETCSA JOJDKHOCTHOE JIMLIO MuHHCTEpCTBA SKOHOMHUKH
cyowekra Poccuiickoit @eneparuu.

AIMUHUCTPAaTOPOM BHEAPEHUST Ha PpPETHOHAIBHOM, MYHHULMUIAIbBHOM
YPOBHE SBIISI€TCS NTOJDKHOCTHOE IO MHUHHCTEpcTBa HUGPOBOTrO pa3BUTHUS
cyorekta Poccumiickoit ®epepanmun. Ha ypoBHe cyOwexra Poccuiickoit
Qenepauuy KOOpAWHALMS BHEAPEHHS JOMKHA OBITh 3aKpeluleHa 3a
MuHucTepcTBOM 3KOHOMHUKH cyObekta P®, anMUHUCTpUpOBaHME JUYHBIX
kabuHeToB — 3a MuHuCcTEpCTBOM IIU(POBOTrO pa3BuTHs cyObekTa PO.

Koopaunarop BHeapeHnus B cyonrekre PD:

— ocywecTBisieT cOoOp, CHCTEMaTU3allMI0 M TPOBEPKY CIPAaBOYHUKOB,
3aII0JIHEHHBIX OTBETCTBEHHBIMH JIMIIAMU OpraHa KOHTPOJIS;

— TIepelaeT CHOpPaBOYHUKUA COTPYJAHUKOB aIMHUHUCTPATOPYy BHEAPEHUS
noxacucteMsl JIO B cyObekTe PD;

— HalpaBlsieT UHQOpPMAIMI0 O HEOOXOIUMOCTH CO3JaHHUs JIMYHOTO KabWHeTa
oprasa KOHTpoJis B aapec MunskoHompasButusi Poccun u Muniugpsr Poccun.

AnmuHUCTpaTOp BHeApeHHs B cyObekTe P® ocymiecTBiiseT 3aBeleHHE
aIMHHHMCTPATOPOB OpraHa KOHTPOJS B JIMYHOM KaOWHeTe opraHa KOHTPOJISA

noacuctemsl J10.

I1. PaGoTa B moacucremMe 10CyAe0HOr0 00:KaJI0BaHHSA

Asropuszanusi B noacucreme JIO T'MC TOP KH] ocymiecTBisercs
nocpencteoM ECHA. [Ins Bxoma B moxacuctemy JIO, COTpyIHHMKH oOpraHa
KOHTPOJISL JOJKHBI OBITH MOJIKITFOYEHBI K Tpod o opranu3aiuu B ECUA.

XKanobsl, mnoctymaromue ¢ mopraga locyclayr B KOHTPOJIBHBIH

(Ha,HBOpHBIﬁ) oprad, OOJDKHBI OBITH pacnpeaeii€eHbl IO HCIIOJTHUTECIISAM.
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Ha3Hayenne wucnonmHuTeNnss Mo jxajgobe HOCTYIHO IIOJb30BaTeNsiIM C POJIBIO
«PyxoBomutenb» U « TOMOUTHUK PYKOBOAHUTEISD.

HWHcnekTop BmpaBe OTKa3aTh B pacCMOTPEHUHU XXKAJIOOBI B TE€YEHUE IISTH
pabounx nHel co IHA peructpanuu xKamoObl. OCHOBaHUS Uil OTKa3a B
PacCMOTPEHMH KaloObl periaMeHTHPOBaHbI YacThio 1 cTtathu 42 PenepaibHOIO
3akoHa Ne 248-D3.

IIpy He0O6XOAUMOCTH 3asIBUTEH MOXKET CAMOCTOSTEIIBHO OTO3BATh XKaJIo0y
¢ paccMOTpeHus. B TakoM ciiydae HEOOXOAMMO MPHUHSATH pelieHue 06 oTKase B
PacCMOTPEHHH >KaJIOOBI B CBSI3M C OT3BIBOM XKAJIOOBI.

IlepenanpaBnenne xamoOGbl B JApyroe CTPYKTYpHOE THOJApa3AeiieHue
nocTynHoO «PykoBoauTemo» (B ciydae Ha3Ha4eHUs UCIIOJHUTENEM IO xajiobe)
unu «Mucnekropy». IlepenanpaBnenue xalo0bl BO3MOXXHO TOJBKO B paMKax
IOACUCTEMBl JOOocyAeOHOro oOXajaoBaHHUS M TOJBKO B paMKaX OIHOTO
KOHTPOJIBHOTO (Haa30pHOro) opraHa (Mmexnay LleHTpansHBIM ammapatoM u
TEPPUTOPUATHHBIMUA OPTaHaAMH ).

Bo3MoxHOCTB nepeHanpaBuTh kanoly OyaeT HeJOCTYIHA MOCie TOTO, Kak
ee BO3bMYT B paboTy.

Ecnu nHCnexkTopy B XOze aHaiu3a XajloObl IJIsl MIOJTOTOBKH PEIIEHUs HE
xBaraeT na”HbIX, T0 B [MIC TOP KHJ]I peanu3zoBaHa BO3MOXXHOCTH 3allPOCHUTh
JOTIOJIHUTENBHYIO HH(POPMALIHIO O XKajlo0e y 3asiBHTES.

CornacoBpIBaTh IPOEKTHl pelIeHU# MO jxajobe MOIyT IOJb30BaTeHd C
pousto «MHCTIeKTOp» Uiu «PyKOBOIMUTENBY.

Xanoba Ha HapylIeHHe yCIIOBUH MOpPATOpHUsl HOJDKHA OBITH paCCMOTpPEHA B
TE€YeHHE OJHOro pabouero IHI C MOMeHTa ee perucrpauuu. JKamoba Ha
HapyIlIeHHe YCJIOBUM MOpaTopus, Kak U OObIYHas xajoba Ha pelIeHHs
KOHTPOJIBHBIX (HaA30pHBIX) OPraHoB, AeicTBUs (0e31eicTBHE) X JOKHOCTHBIX
JUI[ He MOXET OBITh pacCMOTpeHa [OJDKHOCTHBIM JIHIIOM, IIPHHSBIIAM

(ocymiecTBHBIINM) 0OXKatyeMoe pelieHue, neicTeue (0e3nencTaue).




11

IIpouecc paccmoTpeHus xano® Ha HapylleHHe YCIOBHH MOpaTOpHUs
YaCTUYHO YINPOILIEH IO CPaBHEHUIO C IIPOLIECCOM PAcCMOTPEHHS OOBIYHBIX
xanob. [Ipu sToM umMeer cnemyromre 0COOEHHOCTH:

1. JKanobpl Ha HapylIeHHe YCIOBHW MOpAaTOpHs HeJb3sl IIepEeHANpaBiiTh B
IpyTrHe CTPyKTypHbIe MOApa3ieeHus;

2. lHCIIeKTOp He BIpaBe OTKa3aTh B PACCMOTPEHHH YKAIOOBI;

3. Takue xano6bl He coaepXKaT MPUIIOKEHHBIX XONATalCTB;

4. Ilo mroram paccMOTpeHHs XajoObl Ha HapyIlIeHHE YCIOBHH MOpaTOpHs

IIPEAYCMOTPEH UHOU MepevyeHb HTOTOBBIX PEIEHHIH.

K10 MoskeT nogaTh xaJjiody?

PykoBogutens VIR NIpEACTABUTEIIb IOPUANYECKOTO nuna,
UHIMBHIYyaJIbHBIM IpeAllpuHuMarens, rpaxaaHnudH. Ha EIIIY peanmu3oBaHa
BO3MOXXHOCTb J€JIETUPOBAHUSI TIOJIHOMOYMM PyKOBOJUTENS OpraHU3alliu JPYyTHM
COTPYAHHMKAM TaKOH OpraHU3alluH.

Jis nenerupoBaHUsl TOJIHOMOYHUH JPYroMy COTPYIHHKY HEOOXOIMMO
nepeiTH B npoduins opranuzanuu B ECUA (https://esia.gosuslugi.ru/).

Hanee HyHO nepedTd B myHKT «JlocTymbl ¥ JoBepeHHOCTH». Haxkats
KHOIIKY «C03/1aTh TOBEPEHHOCTHY.

HManee  Heob6xomuMo  BBIOpaTh  COTPYAHHKA  OpPraHHU3aldd WM
PYKOBOAMTEIS IPYroif OpraHu3alyu.

BeI6path THII OTHOMOYMS — HaWUMEHOBAHKE YCIIyTH, I KOTOPOi Gyner
JEeHCTBOBATh JOBEPEHHOCTD, T.€. BO3MOXKXHOCTh OTIIPABUTH 3asBJIEHHE OT HMEHHU

PYKOBOOUTEIA OpraHHu3alui.

Ha 410 MO’KHO nokaoBaTbesi?
* Pemienye o mpoBeZieHUH KOHTPOJIBHOTO (HAA30PHOI0) MEPOIIPHUSATHS
* AKT KOHTPOJILHOTO (HaJ30pHOT0) MEPOTIPUATHS

* [Ipennucanue 06 ycTpaHeHHH BBIABICHHBIX HAPYIIIEHUM
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 JletictBus (Oe3neiicTBHE) MOJDKHOCTHOTO JIMIIa KOHTPOJIBHOTO (HaI30pHOIO)

oprasa B paMKaX KOHTPOJIBHOTO (HaJA30pHOI0) MEPOTIPUATHS

* [Ipouenypa mpoBeaeHHs] KOHTPOJIBHOTO (HaJ30PHOT0) MEPOIIPUSATHUS

* [IpuHsATOE perieHue Mo paHee MOJaHHOM Kkaobe

» HapymeHnue ycinoBuit MOpaTopusi Ha KOHTPOJIbHBIE (HAA30pHEIE) MEPOTIPUSATHS.
Taxxe npu HATHYUH OOCTOSTENHCTB, MPEMATCTBYIOIIHNX CBOEBPEMEHHOMY

UCIIOJTHEHUIO ITPEeANMCaHNs, KOHTPOJUPYEMbIE JIMIAa MOTYT OTAEIBHO HAIIPABHUTh

X0JaTalcCTBO O MpOM4JICHHUHU CPOKaA €ro UCIIOJIHCHHU .

IHopsinok aeficTBHH NPH NOCTYINJIEHHH Ka/100bl B HEYCTAHOBJIEHHOM
nopsiake

Xano6pl Ha pemieHHs] KOHTPOJIBHBIX (HAA30pHBIX) OPraHoB, NEHCTBUS
(6e3nelicTBME) WX MODKHOCTHBIX JIMI, TOCTYNAOIIHE C HapylIeHHEM
Hocyne6HOro nopsaka nojxaqyu xajnod, yctaHoBieHHOro MenepalibHBIM 3aKOHOM
oT 31 mions 2020 r. Ne 248-®3 «O rocymapcTBEHHOM KOHTpose (Ham3ope) H
MYHHIUIIAJIBHOM KOHTposie B Poccuiickoii ®enepauuu», B TOM YHCIE Ha
OyMaXXHOM HOCHTeNe, MOJUIe)KaT PACCMOTPEHUIO B COOTBETCTBHH C TOPSIKOM,
npenycMorpeHHoM ®enepanbHeiM 3akoHOM OT 2 Mast 2006 r. Ne 59-®@3 «O
IOpsIIKE pacCMOTpeHust oOpamieHud rpaxngaH Poccuiickoit ®@epepammm», C
Pa3bICHEHUEM 3asBUTENIO YCTAHOBJIEHHOTO IOpsJKa OOXXaJIOBaHHUS pelIeHUi
KOHTPOJIbHOTO  (Hag30pHOro) opraHa, JeidictBuii  (Oe3meiicTBHs)  ero

JOJDKHOCTHBIX JIHII.

OBPATUTE BHUMAHME:
QI'UC JJO u noocucmema O — smo pasnvie uHpopmayuoHHbie

cucmemur!

QenepanbHas rocyaapcTBeHHas WHQOpPMAMOHHAs CHCTEMa IOCyIeOHOro

obxanoBanus (mamee — @OIMC JO) - wuHPOPMAIMOHHAS CHCTEMA,
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IIpeHa3Ha4YeHHas [Jis aBTOMAaTHU3allii MPoLeayphl JOCYIeOHOI0 pacCMOTPEHHMS
XKayo0, CBA3aHHBIX C OKa3aHHEM I'OCyJapCTBEHHBIX yCiyr. [laHHBIe kaloObl He
OTHOCATCS K nIpeametry PenepanbHoro 3akoHa Ne 248-@3.

Takum o6pasom, xanoObl, nocrynatomue depes GI'MC 1O, mommiexar
PacCMOTPEHHUIO B MOpsiAKe, penycMoTpeHHoM DeepalbHBIM 3aKOHOM OT 2 Mast
2006 r. Ne 59-®@3 «O nopsinke paccMoTpeHus oOpaieHuit rpaxaan Poccuiickoit
Qenepauuu», C pa3bICHEHHEM 3asBUTEII0 YCTAHOBIIEHHOTO  IOpSAIKa
o0XalloBaHUsl pelIeHUHd KOHTPOJBHOro (HaI30pHOr0) OpraHa, IeHACTBHi

(be3nelicTBHUS) ero JOJDKHOCTHBIX JIHII.

TUTIOBOI1 OTBET ITPU TTOJIAYE XAJIOBbI B BYMAYHOM BUJIE:

Baiie oOpaienue ot No PacCMOTPEHO B COOTBETCTBHUH

¢ TpeboBanusimu PenepanbHoro 3akoHa ot 02.05.2006 Ne 59-d3 «O mnopsake
paccMOTpeHus oOpaieHuii rpaxkaan Poccuiickoit @enepanumy.

ITopsinox o6>kalloBaHUS peIIeHUN KOHTPOJBHBIX (HAO30PHBIX) OPraHOB,
nerctBui (Oe3aeiCTBUSI) X MOJDKHOCTHBIX JIUI[ PEryIUpyroTcs DenepaibHbIM
3aKkoHOM OT 31.07.2020 Ne 248-®3 «O rocynapcTBEHHOM KOHTpoJie (Haa3ope) U
MyHHLMIAIBHOM KOHTpoje B Poccuiickoit ®@enepaunu» (masee — 3akoH 0O
KOHTpOIJIE).

B cootBercTBUHM co craTheit 40 3akoHa O rocyHapCTBEHHOM KOHTPOJIE
’Kanoba ToJaeTcs KOHTPONMPYEMBIM JIMIOM B  YIIOJHOMOYEHHBIM Ha
paccMOTpeHHe XanoObl OpraH B 3JIEKTPOHHOM BHJE C UCIIOIB30BAaHUEM €IHHOTO
nopTajia rocyJapCcTBEHHBIX MU MYHHULMNAIBHBIX YCIAYyTr U (WIH) pEerHOHAbHBIX
IIOPTaJIOB TOCYJapCTBEHHBIX U MyHHUIIUITAIBHBIX YCIIYT.

Hinsg  ycremHoW 1mopayu  KaloObl PEKOMEHIYeTCsl BOCIOJIb30BaThCS

ccplikoi https://knd.gosuslugi.ru.
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Ha3nauyeHune HCIIOTHHTEJIA

XKano6sl, mnocrtynaromme ¢ TmopTajia locycnyr B KOHTPOJBHBIHN
(Ham3o0pHBIN) oOpraH, JODKHBI OBITh pachnpeneieHbl [0 HMCIOJHUTENSM.
Ha3znauenne wucnonHuTenss mno xanode AOCTYIHO IOJIb30BAaTENsIM C POJIBIO
«PyxoBonurens» u «[IOMOIIHUK PYKOBOAUTENS.

s HazHaueHUsT UCMOJHUTENS MO Xajlo0e HYXXHO OTKPBITh KapTOYKy C
XKanoboit 1 HaXaTh Ha KHOTIKY «HazHaYUTh UCTIOTHUTEIIS.

B oTkpeiBIIEMCSI OKHE BBIOEPUTE UCIIOIHUTENS MO Xajgobe U3 CIUcKa WK
Haugute ero o @MO c nmomompio mois moucka. Jlanee HaXMuTe Ha KHONIKY
«Ha3zHauutey.

ITocne Ha3sHaueHMWs UCMIOJNHUTENS CHUCTeMa BO3BpalllaeT Bac B KapTOYKY
KasloOBbl, Iie Tereph COAEPKUTCS HHPOPMALIUs O Ha3HAYEHHOM HCIIOJHHTENE, a
craTyc u3MeHuics Ha «Oxulaet MoAaTBepXKIAeHHs». J[aHHBIA CTAaTyC O3HA4aer,
4TO Xano0a Ha3HayeHa Ha UCTIOTHUTEIS, HO MOKa He IIPUHATa UM B paboty. Eciu
BbI IIPUHSIN PELIEHHE O CMEHE MCIIOIIHUTENS M0 Xauobe, TO 3TO MOXHO cIenaTh

C IOMOLLBIO KHONKU «VI3MEHUTH UCTIOJIHUTEIISN.

OTka3 oT paccMOTpPeHHS KAJT00bI
HMHcnexktop BlpaBe OTKa3aTh B PACCMOTPEHHU KajoObl B TEUEHHE ISATH
pabounx naHeH co AHS perucTpauuu kamoObl. OCHOBaHHS IS OTKa3a B
PaccMOTpPEHHH Kajo0bl perjJaMeHTHPOBaHblI YacThio 1 craTthu 42 denepalbHOTO
3akoHa Ne 248-@3. [Ipu HEOOXOAMMOCTH 3asBHUTENIb MOXET CAMOCTOSTEIHHO
OTO3BaTh XaJlo0y C paccMOTpeHHUs. B TakoM ciydae HEOOXOIUMO IPHHSITH

pelieHre o6 0TKa3ze B paCCMOTPEHHUH JKaJO0bI B CBSI3U C OT3BIBOM KaJIOOEI.

OBPATUTE BHUMAHUE:
Mexanuzm  docyoebnozo  obocanoeanus  noszeonsem — YCMaHOSUMb
aggexmusnoe  Ouanozoeoe - 3aumoodeiicmeue  MexHcoy — KOHMPONbHLIMU

(HA030pHBIMU) OpeAHAMU U KOHMPOIUPYEMbIMU Tuyamu U obecneuums Haubonee
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NOMHYIO peanuzayuro UxX npae U 3AKOHHbIX UHmMeEpPeCcos. B cnoorcuswetics
napadueme peKOMedeemCﬂ nO 803MOJCHOCMU paccmampueams ece aHcanobwvt no
cyyecmey U CHU3UmMb Cayvau omKkasza om paccmMomperus, ocobenHo 6

OMHOUWeHuu cy6'belcmoe Mailoco u cpedHezo npednpuuwwamefzbcmea.

s oTka3a B pacCMOTpeHHU KaloObl, paHee B3ITON B pabOTy, HAXKMHUTE
Ha KHONKy «OTKa3aTh B paCCMOTPEHUM.

Jlanee B OTKpBIBIIEMCS OKHE BBHIOEpUTE MPUUYMUHY OTKa3a B PaCCMOTPEHUH
KajoObl M3 MpEeUIOKEHHOro cmucka u 3amonHute moie «OO6OCHOBaHUE
IIPUHATOTO PELICHUS).

Jlns  BeIOOpa COTPYAHHMKOB KOHTPOJBHOTO (HAI30pHOIO) OpraHa,
COIJIaCYIOIMX U MOANMUCHIBAIONIUX JOKYMEHT IO IIPUHITOMY peIIeHHIO,
Ha)XXKMUTE Ha KHOIKY «BnIOpaTh»: oTKpoeTcsi oopMa CO CIIUCKOM COTPYIHHKOB.
Jl71s1 6BICTPOro MOMCKa MOXKHO BOCIIOJIB30BAThCSI TIOUCKOBOM CTPOKO# B BepXHeit
4acTy (HOPMEL.

Ilocne BbIOOpa COTPYIHUKOB, YYacTBYIOIIMX B COIVIACOBAaHHH U
NOANKMCAHUH, OSIBUTCS OJIOK pabOThI C TOKYMEHTOM.

Ilepen dopMupoBaHHEeM NOKYMEHTa €ro MOXHO MPOCMOTpeTh. Jljis 3TOro
HakMuTe Ha KHOIKY «IIpenmpocmMorpy». OTKpOETCSI OKHO IeYaTd JOKyMeHTa, B
KOTOPOM MOJXHO IIOCMOTpPeTb, Kak OyJeT BBIIVISAETh I[e4YaTHas BepCHs
JOKyMEHTa.

s Toro, 4ro6sl chopMHpOBaTh peIIEHHE IO OTKa3y B PacCMOTPEHHHU
KanoObl, Ha)kMHuTe Ha KHOMKY «CdopMupoBaTh HOKyMeHT». IIpM HakaTuu Ha
KHONKYy  «CdopMUpOBaTh IOKyMEHT» IMPOHUCXOOUT (OPMHUPOBAHHE U
aBTOMaTHYECKOE CKauMBaHMe OKyMeHTa B ¢opmaTte PDF Ha xommsioTep.

Knonka «IIpukpenuts ¢aiin» UCmoas3yeTcs B TOM Cllydae, eCii y Bac He
HacTpoeH IIabJIoH pelleHud aaMUHUCTpaTopoM. B Takom ciydae mis
HampaBJIeHUs] PELEHHs] Ha COIJIACOBaHME M NOJINKCAHUE CIIeyeT MPUKPEIHUTh

3apaHee nmoar OTOBJICHHBIM AOKYMEHT.
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Ilocne 3amonHeHUsT BceX MAAHHBIX MO PELIEHUI0 HAXMUTE Ha KHOIKY
«OTnpaBUTHY.

B kaprouke 3ammcu o jxamobe mosiBUTCS HHGpoOpMaius o0 OTkase B
paccMoTpeHMH kanoObl. (OTo03BaTh pelleHHe MOXHO JO COIJIaCOBaHHS
JOKYMEHTa, a €ClIM COIJlacoBaHHWe He TpeOyercsi, TO A0 ero moxamnucaHus. [ns

3TOr'0 B KapTO4YKE 3aIIUCH O ajo0e HAXXMHTE Ha KHOIIKY «OT03BaTh».

IlepenanpagJ/ieHHe ¢a/100b1 B IPyroe CTpyKTyYpHOe MoJpa3iesieHHe

IlepenanpaBieHrue >XanoObl B JApPYyroe CTPYKTYpHOEe IoApa3felieHue
OOCTYITHO
«PykoBogutenio» (B ciydyae Ha3HAa4YeHHS HCIOJHUTEIEM II0 JKajaobe) WiIu
«HHCcnekTopy».

IlepenanpaBineHue xajnoObl BO3MOXHO TOJBKO B paMKax IOJCHCTEMBI
J0oCy1eOHOro o0XaJloBaHMSI W TOJNBKO B paMKax OJHOIO KOHTPOJILHOTO
(Hag3opHOro) oprana (Mexnay LleHTpasibHBIM anmnapaToM ¥ TEPPUTOPUATBLHBIMH

OopraHammu).

OBPATUTE BHUMAHUE:
Bosmoorcnocme nepenanpasume scanoby 6yoem nedocmynna nocie mozo,

KaK ee 603bMym 6 pabomy.

Jlns mepeHamnpaBieHus: TpeOyeTcss mepeiTH B KapTOYKy HOBOM KajoObl,
Ha3HAYEHHOW Ha UCIIOJIHUTEIS, HaXKaTh KHOTKY «IlepeHanpaBuTh xkaiooy».

B oTkpriBIIEMcs okHe 3amonauTh noiie «[loapasaenenue» (mose saBusercs
obs3aTeNbHBIM sl 3amosiHeHus). Jlanee 3amonHuTh mone «OGOCHOBaHUE

NPHUHATOrO pemenus». Haxare kHonky «OTIpaBUTHY.
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PaccmoTpeHnue xkaJjio0bl

Ecnu B xanobe OTCYTCTBYIOT XoHaTaiicTBa WM OHHU OBUIM pacCMOTPEHEI
paHee, a TaKkKe OTCYTCTBYIOT OCHOBaHHMs HJII OTKa3a B PAaCCMOTPEHHH KalloOBl,
TO MOXHO MEPEHTH Ha CIEeNyIOUH 3Tan paboThl — paCCMOTPEHHE XKalo0bl. s
nepexona Haxmure Ha KHOnKy «llepelith k paccmorpenuro». OGpaimaem
BHMMAaHHE, YTO MEPEHTH K PAaCCMOTPEHHIO XKaJoO0bl HEOOXOOUMO B CpPOK, HE
NPEBBIIAIOIIMN 5 paboynx JHEeH ¢ MOMEHTA PErUCTPALIUU JKAJIO0BIL.

Cratyc no xanobe m3menurcs ¢ «IIpoBepka» Ha «Ha paccMOTpeHHH».
IIpu paccMOTpeHHH an00bl JOCTYIHBI CIEAYIOLIHE AHCTBHS:
1. «IIpuOCTaHOBUTH HCHIONHEHHE 00KAYyEMOTO PELIEHHU;
2. «I[IpHHSATH UTOTOBOE pELLIEHHEN;

3. «3anpoCcHUTh JONOIHUTENBHYIO HH(POPMAIHION.

OBPATUTE BHUMAHME:
Xooamaiicmeo o npuocmarnosénenuu ucnonnenus 06x*CanyemMo20 peueHus
MOJICHO paccmompembp, KAk Ha 5mane HNpoeepKu, maxK u Ha sSmane
paccmompenus x#anobvl, HO NPU IMOM HYHCHO YUUMbIEAMb De2laMEeHMHbIl

CPOK, OM6e0eHHbIll Ha PACCMOmMpeHUe X00amalicmed.

3anpoc gonosHuTebHOH HHOPMALHH N0 XKa106e
Ecnu uHCniekTOpy B XO/le aHaM3a jKano6sl AJIs MOATOTOBKH PEIEHHS He
xBaraeT gaHHeIX, T0 B [MMIC TOP KHJ] peannzoBaHa BO3MOXHOCTH 3aIlPOCHTh
AONOJHUTENIbHYIO HHPOPMALIHIO TI0 JXKalIo6e y 3asBUTEIS.
Jist 3arpoca ONONMHUTETbHOM HHGOPMAIK B KAPTOYKE 3aIIHCH O Kanobe
HaXMHUTE Ha KHOIIKY «3alpOCUTh AONOIHUTENBHYIO HHPOPMAIHION.
B orkpbiBuwiemcsi okHe B moie «CIIHCOK 3alpalldBaeMbIX JOKYMEHTOBY
YKQXWTE TIepeyYeHb 3amnpallMBaeMbIX JOKYMEHTOB M  3allOJIHUTE TIIOJIe
«O06ocHOBaHKME MPHHATOTO pEIIeHHs». BEIGOP COTPYAHMKOB, COrMACYIOLIMX M

NOAIMHACHIBAIOIAX TIPOEKT PpEHIeHHs, a TaKxXe nmponecc (I)OpMI/IpOBaHI/ISI
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OOKyMEHTa aHaJOrM4HbI IIPOLECcCY MpPHU TMOArOTOBKE IPOEKTOB pEIIEHHH IO
X0JlaTaliCTBaM, paCCMOTPEHHBIM paHee.

Orcyer  pernaMeHTHOrO CpokKa  pacCMOTpEHHs]  KajJoObl  Gyner
IIPHOCTAHOBIJIEH 10 ITOCTYIUIEHUSI JOKYMEHTOB OT 3asiBUTEJNISA, HO He 0oJjiee YeM Ha
5 nuei. Ilocrme Toro, xkak KOHTPOJHMPYEMOE JIHIIO 3arpy3uT 3alpalldBacMbIE
JOKYMEHTBI, OHM aBTOMAaTHYECKH MOMaAyT B KapTOUYKy XajoObl, U CHCTEMaA
YBEIOMHUT O IIOCTYIUICHMHM JOKyMeHTOB. OTcueT mHell, OTBEAEHHBIX IJIs
NPUHATHS PELICHHUs 110 XKanobe, BO30OOHOBUTCS IMOCIE MOMYYEHUS TOKYMEHTOB

HAJIA IO UCTEYCHHUIO CPOKaA OTIIPABKH, €CJIA 3asIBUTEJIb HE OTIIPABUT JOKYMEHTBI.

JlelcTBHS MCIIOTHHTEJISI HPH MOCTYNJIEHHH JONOJIHHUTENbHBIX JOKYMEHTOB
0 HHHLHATHBE 3asiBUTEJIA
Ilpy HeoOXoaMMOCTH, 3asBHTEIb MOXET [HOCIATh JONOJHHTEILHYIO
MHGOPMALIUIO U TOKYMEHTHI, OTHOCSIHMECS K IIPEIMETY JKaJO00BbL.
Eciu x xanobe NpuiioXeHbl TOKYMEHTBI, TO OHH OTOOPaXaloTCsl B BHUJIE

IMHUKTOrpaMMBI.

IIpuHsAITHE HTOrOBOIO pellleHHs MO KaJi00e

ITocne TOro, xak NpOBeIEeH aHAIM3, WHCIEKTOP MOXET IOIrOTOBHUTh
UTOTrOBOE pelIeHHe MO Kanobe. g 3Toro HEOOXOAMMO HaXaTh HAa KHOIKY
«IIpUHATH UTOTOBOE pEIIEHHEY.

Jlajiee B OTKPBIBIIEMCS] OKHE HHCIIEKTOPY HEOOXOIMMO BEIGPATh pelleHHe
U3 CIIUCKa U 3aITOJIHUTH 1ojie «O60CHOBaHNE MPUHSATOIO PEIICHHUS.

BeIGOp COTpYIHHKOB, COINAacylOIMX M  MOIHCHIBAFOIINX MIPOEKT
pelIeHus, a TaKke Mmporecc GOpMUPOBAHUS TOKYMEHTA aHAJIOTMYHBI MIPOLIECCY

IIPHU IOATOTOBKE IIPOCKTOB pCIIIeHI/Iﬁ o XOIIaTaﬁCTBaM, PacCMOTPECHHBIM paHEe.

CornacoBanne H NOANHCAHHWE PELIEHMI O KaJ106e
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CornacoBbeiBaTh IPOEKTHl PELIEHUH MO >Xajo0e MOTyT MOJb30BaTeld C
poubto «MHcTIekTop» uiu «PyKOBOIUTEIBY.

B kaprouke xkanoObl, NOCTyNHBIIEH Ha corjacoBaHue, B OJOke
«Tpebyercs cornacoBaHue JOKYMEHTa» JOCTYITHBI CIeAyroIre (yHKIIHH:

* «[IpennpocmoTpy;
» «CormacoBaTby;
* «Ha nopaboTtky».

Oynkuus «IIpeanpocMoTpy Mo3BONSET 03HAKOMUTHCS C TOKYMEHTOM II0
Xasobe, epes TeM Kak ero corjacoBarb. Takke B KapTOUKe )Kal0ObI BBI MOXKETE
COXPaHHUTh NPOEKT AOKyYMEHTa Ha KOMIIbIOTEp, HaXKaB Ha T'MIIEPCCHUIKY C €ro
Ha3BaHHWEM, U U3YUYUTh BCIO HH(OpMALIHIO 10 Kkanobe.

Oyukuus «Ha nopaGoTky» npuUMeHseTCs, eclid NpHU aHallu3e IpoeKTa
pelleHus 110 JKajtobe coryiacyrolee JUIO0 CYNTaeT HeOOXOAUMBIM €ro JopaboTKy.
Jl1s 3TOro B KapTouKe ajlo0bl yKa)XkuTe MPUYUHY AJIsT JOpaOOTKH U HAXXMHTE Ha
KHOIIKY «OTnpaBUTh Ha TOPabOTKY».

@Oynknus «CornacoBaTey IMO3BOJISET COINIACOBaTh PeEllieHHe M0 Xkaole.
Jns sToro B KapTouke X amoObl HaXMUTe Ha KHONKY «CormacoBaTe». Ilocie
3TOr0 B KAPTOUKE XKaNOObl NOSIBUTCS UH(POPMALIHS O JaTe COTJIACOBaHHUS.

Ilocne cormacoBaHusi MpOeKTa pelIeHUs BCEMHU JIULAMH, KOTOpble OBLIH
yKa3aHbl MCIIOJIHUTENIEM IIpU MOATOTOBKE NpPOEKTa pelleHHUs, Y PYKOBOIMUTEISA
orobpasurcs 6nok «Tpebyercs mommucanwe AOKyMeHTa». IIpW MOANUCAHMU
JOKYMEHTa PYKOBOJIMTEINb MOXET TaKXKe, KaK U IPH COTJIaCOBaHUHU, TPOCMOTPETH
€ro ¥ OTNpaBUTh Ha AOpabOTKy, ecnu ecTh 3amMedyaHus. Eciu 3aMedaHuii K

IIPOEKTY PEIICHUS HET, IPOCKT PEIICHHUs MOXXHO IIOAIIHCATh.

OBPATUTE BHUMAHUE:
Lnsa  noonucanus Ookymenma Bam nompebyemcs ycmanoeneuHuwli
cepmugpuxam snekmponrnoui noonucu. C uncmpykyueii no e2o ycmanoexe Boi

Mmooiceme  ozHakomumocs Ha Ilopmane KHJI 6 pa3zdene «/Joxymenmuoly,
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noopaszoen «Iloocucmema Jlocyoebrozo o0bocanosarusy»
(https://knd.gov.ru/document/pre-trial-appeal) Bnox «Hucmpyxyuuy», 0oKymeHm
«[eticmeus nonvzosamenss KHO npu pabome 6 nuunom xabuneme I HC TOP

KHJ]».

OBPATUTE BHUMAHUE:
B cnyuae, ecnu 0o npunamus pewenus no sicanobe om KOHMPOIUPYEMO20
nuya, ee nooasuie2o, NOCMynulo 3aseileHue ob om3svige Hcanobvi, NO MAKOMY
obpawenuro Heobxo0umo npuHsmb U noonucame 8 noocucmeme J]O

coomeemcmeyrowee peuieHue (peuieHue 06 omrkaze 8 paccMoOmpeHuu H#aoobwt).

B ciydyae HapylieHHss HOPMAaTHBHOTO CpoOKa paccMOTpeHus xajnobbl (20
paboumnx nHel) HEOOXOOUMO YCTaHOBIIEHHE NMPHYMH YKAa3aHHOTO HapylleHHUs, B
Clly4yae HaJIMYMsl BUHBI — IPUBII€YEHUE JOKHOCTHBIX JIUIl K OTBETCTBEHHOCTH. B
JaJbHEHIIEeM  HEOOXOOMMO  pealn30oBaTh  KOPPEKTUPYIOIIHE  AelCTBHS,

HaIlpaBJICHHBIC HA HCAONMYIIICHUEC BOSHUKHOBCHHUA HAPYILICHHUS B 6y1[yII_ICM.

II1. PaGoTa ¢ nHpopManHoOHHOM NaHe b0 (1a1IO0paAOM)

Hambopn pykoBoauTels KOHTPOJBHOTO (HAO30pHOr0) oOpraHa —
UH(OpMaIlMOHHAs TaHeJlb, NpelHa3HaYeHHass IJis MOHUTOPHHIA U KOHTPOJIS
coObITUH TO >XajmobaM W IS TUIAaHWPOBaHUS W aHajdu3a pe3yabraroB. Ha
namobopae JOEeMOHCTpUPYeTCs omepaThBHas HHGOpMaLUs O pe3yJibTarax
paccMOTpeHHs JXKajlo0, KOJWYECTBE IOCTYIMAIOIIMX Xalo0, CpoKax NPHHSATHS

peleHui no xxanobam u Tak gaiee.




